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State of California 
 
Memorandum 
 
 
 
DATE: November 4, 2005 
 
TO:  ALL INTERESTED PARTIES 
 
FROM: STATE PERSONNEL BOARD – Executive Division 
 
 
SUBJECT: Notice and Agenda for the November 15, 2005, meeting of the State 

Personnel Board. 
 
PLEASE TAKE NOTICE that on November 15, 2005, at the offices of the State Personnel 
Board, located at 801 Capitol Mall, Room 150, Sacramento, California, the State 
Personnel Board will hold its regularly scheduled meeting. Pursuant to Government Code 
section 11123, a teleconference location may be conducted for this meeting at  
320 W. 4th Street, Los Angeles, California. 
 
The attached Agenda provides a brief description of each item to be considered and 
lists the date and approximate time for discussion of the item. 
 
Also noted is whether the item will be considered in closed or public session.  Closed 
sessions are closed to members of the public.  All discussions held in public sessions 
are open to those interested in attending.  Interested members of the public who wish to 
address the Board on a public session item may request the opportunity to do so. 
 
Should you wish to obtain a copy of any of the items considered in the public sessions 
for the November 15, 2005, meeting, please contact staff in the Secretariat's Office, 
State Personnel Board, 801 Capitol Mall, MS 22, Sacramento, California 95814 or by 
calling (916) 653-0429 or TDD (916) 654-2360, or the Internet at: 
http://www.spb.ca.gov/calendar.htm
 
Should you have any questions regarding this Notice and Agenda, please contact staff 
in the Secretariat's Office at the address or telephone numbers above. 

 

 
Pui Fong 
Secretariat’s Office 
 
Attachment 
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CALIFORNIA STATE PERSONNEL BOARD MEETING1

801 Capitol Mall 
Sacramento, California 

 
 
 
 
 

Public Session Location – 801 Capitol Mall 
Sacramento, California, Room 150 

Teleconference – 320 West 4th Street2

Los Angeles, California, Suite 620 
 

Closed Session Location – 801 Capitol Mall 
Sacramento, California, Room 141 

Teleconference – 320 West 4th Street 
Los Angeles, California Suite 620 

 
 

 
MID MONTH MEETING – NOVEMBER 15, 2005 

                                                 
1 Sign Language Interpreter will be provided for Board Meeting upon request - contact Secretariat at  
(916) 653-0429, or CALNET 453-0429, TDD (916) 654-2360. 
2Pursuant to Government Code section 11123, a teleconference location may be conducted for this 
meeting at 320 West 4th Street, Los Angeles, California. 
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MID MONTH MEETING AGENDA3

 
NOVEMBER 15, 2005 
9:00 a.m. – 10:30 p.m. 

(or upon completion of business) 
 

PLEASE NOTE:  ALL TIMES ARE APPROXIMATE AND ARE SUBJECT TO CHANGE 
 

PUBLIC SESSION OF THE STATE PERSONNEL BOARD 
 

(9:00 a.m. – 9:30 a.m.) 
 

1. ROLL CALL  
 
2. REPORT OF THE EXECUTIVE OFFICER – Floyd D. Shimomura 
 
3. REPORT OF THE CHIEF COUNSEL – Elise Rose 
 
4. NEW BUSINESS 

 
Items may be raised by Board Members for scheduling and discussion for future 
meetings. 

 
5. REPORT ON LEGISLATION – Sherry Hicks 
 

The Board may be asked to adopt a position with respect to the bills listed on the 
legislation memorandum attached hereto.           

 
CLOSED SESSION OF THE STATE PERSONNEL BOARD 

 
(9:30 a.m. – 10:15 a.m.) 

  
6. DELIBERATION ON ADVERSE ACTIONS, DISCRIMINATION COMPLAINTS, 

AND OTHER PROPOSED DECISIONS SUBMITTED BY ADMINISTRATIVE 
LAW JUDGES   

 
Deliberations on matters submitted at prior hearing; on proposed, rejected,  
remanded, and submitted decisions; petitions for rehearing; and other matters 
related to cases heard by administrative law judges of the State Personnel Board 
or by the Board itself. [Government Code Sections 11126 (d), and 18653 (2).] 

                                                 
3 The Agenda for the Board can be obtained at the following internet address: 
http://www.spb.ca.gov/calendar.htm 
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7. PENDING LITIGATION  

 
 Conference with legal counsel to confer with and receive advice regarding  
 pending litigation when discussion in open session would be prejudicial. 
 [Government Code sections 11126(e)(1) and 18653.] 
 
 State Personnel Board v. Department of Personnel Administration,  
 California Supreme Court Case No. S119498. 
 
 State Personnel Board v. California State Employees Association, 
 California Supreme Court Case No. S122058. 
 
 Connerly v. State Personnel Board, California Supreme Court, 
 Case No. S125502. 
 
 International Union of Operating Engineers v. State Personnel Board, 
 Public Employment Relations Board (PERB) Case No. SA-CE-1295-S. 
 
 State Compensation Ins. Fund v. State Personnel Board/CSEA,
 Sacramento Superior Court No. 04CS00049. 
 

SEIU Local 1000 (CSEA) v. State Personnel Board,
Sacramento Superior Court No. 05CS00374. 

 
The Copley Press, Inc.  v. San Diego Superior Court, 
California Supreme Court No. S128603. 

 
 Union of American Physicians and Dentists v. Department of Corrections, et al.,  
 United States District Court, Northern District of California. 
 
8. RECOMMENDATIONS TO THE LEGISLATURE 
 
 Deliberations on recommendations to the legislature. 
 [Government Code section 18653.] 
 
9. RECOMMENDATIONS TO THE GOVERNOR 

Deliberations on recommendations to the Governor.  
[Government Code section 18653.] 
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PUBLIC SESSION OF THE STATE PERSONNEL BOARD 

 
(10:15 a.m. – Onwards) 

 
10. DISCUSSION OF COMING BOARD MEETING SCHEDULE OF  

DECEMBER 6-7, 2005, IN SACRAMENTO, CALIFORNIA  
 

BOARD ACTIONS: 
 

11. ADOPTION OF THE STATE PERSONNEL BOARD SUMMARY MINUTES OF  
OCTOBER 18, 2005 

 
12. EVIDENTIARY CASES  - (See Case Listings on Page 9-13) 

 
13. RESOLUTION EXTENDING TIME UNDER GOVERNMENT CODE  

SECTION 18671.1 EXTENSION -  (See Agenda Page 21-22) 
 

14. NON-EVIDENTIARY CASES - (See Case Listings on Page 13-18) 
 

15. NON-HEARING CALENDAR 
 

The following proposals are made to the State Personnel Board by either the Board 
staff or Department of Personnel Administration staff.  It is anticipated that the 
Board will act on these proposals without a hearing. 
 
Anyone with concerns or opposition to any of these proposals should submit a 
written notice to the Executive Officer clearly stating the nature of the concern or 
opposition.  Such notice should explain how the issue in dispute is a merit 
employment matter within the Board's scope of authority as set forth in the State 
Civil Service Act (Government Code section 18500 et seq.) and Article VII, 
California Constitution.  Matters within the Board's scope of authority include, but 
are not limited to, personnel selection, employee status, discrimination, and equal 
employment opportunity.  Matters outside the Board's scope of authority include, 
but are not limited to, compensation, employee benefits, position allocation, and 
organization structure.  Such notice must be received not later than close of 
business on the Wednesday before the Board meeting at which the proposal is 
scheduled.  In investigating matters outlined above, the Executive Officer shall act 
as the Board's authorized representative and recommend the Board either act on 
the proposals as submitted without a hearing or schedule the items for a hearing, 
including a staff recommendation on resolution of the merit issues in dispute.   
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A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 

DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 

 
NONE 

 
B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS FOR 

MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION CONCUR WITH THE 
ABOLISHMENT OF THESE CLASSES. 

 
CLASSIFICATION CLASS 

CODE 
EE' ORG. 
NOTICED 

DATE 

DEPT. 
NOTICED 

DATE 

CBID SPEC. 
REV 

ALCOHOL PROGRAM ADMINISTRATOR 8364 9/15/2005  M01  

CHIEF, GOVERNMENTAL AFFAIRS OFFICE, STATE 
ENERGY RESOURCES CONSERVATION AND 

DEVELOPMENT COMMISSION 

4732 9/15/2005  M01  

MANAGER III STATE COMPENSATION INSURANCE FUND 9306 9/15/2005  M01 Yes 

MANAGER IV, STATE COMPENSATION INSURANCE 
FUND 

9312 9/15/2005  M01 Yes 

ASSISTANT DIVISION CHIEF/REGIONAL EXECUTIVE 
OFFICER, WATER RESOURCES CONTROL BOARD 

3262 9/15/2005  M09  

CHIEF, COMPLIANCE DIVISION, AIR RESOURCES 
BOARD 

4168 9/15/2005  M09  

DIVISION CHIEF, DEPARTMENT OF TOXIC SUBSTANCES 
CONTROL 

3834 9/15/2005  M09 Yes 

PRINCIPAL ARCHITECT, HEALTH FACILITIES 4118 9/15/2005  M09  

ASSISTANT DIRECTOR OF CHILD DEVELOPMENT 2830 9/15/2005  M21 Pending 

CAREER-VOCATIONAL EDUCATION ADMINISTRATOR II 2724 9/15/2005  M21 Pending 

EDUCATION ADMINISTRATOR II 2658 9/15/2005  M21 Pending 

EDUCATION RESEARCH AND EVALUATION 
ADMINISTRATOR II 

2639 9/15/2005  M21 Pending 

ADMINISTRATIVE SERVICE OFFICER II 4580 9/15/2005  S01  

AREA OFFICE ADMINISTRATOR PROPERTY TAX 
DIVISION 

5007 9/15/2005  S01  

PAYROLL SERVICES SUPERVISOR I 1310 9/15/2005  S01  

PROGRAM SUPERVISOR FRUIT AND VEGETABLE 
QUALITY CONTROL 

0045 9/15/2005  S01  

CHIEF PUBLIC HEALTH VETERINARIAN 0260 9/15/2005  S10  

SUPERVISING STENOGRAPHER I 1250 9/15/2005  S04 Yes 

SENIOR INSURANCE COMPLIANCE OFFICER 
(SUPERVISOR),  DEPARTMENT OF INSURANCE 

8574 9/15/2005  S07 Yes 

SENIOR MOTOR VEHICLE POLLUTION CONTROL 
ENGINEER 

3808 9/15/2005  S09  

FIELD REPRESENTATIVE, SCHOOL ADMINISTRATION 
(SUPERVISORY) 

2585 9/15/2005  S21 Pending 
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SOCIAL SERVICE ADMINISTRATOR II 9406 9/15/2005  S19 Yes 

CHIEF, MICROBIAL DISEASES LABORATORY BRANCH 7757 9/15/2005  S10  
 
16. STAFF CALENDAR ITEMS FOR BOARD INFORMATION 

 
NONE 

 
17. CAREER EXECUTIVE ASSIGNMENT (CEA) CATEGORY ACTIVITY 
 

This section of the Agenda serves to inform interested individuals and departments 
of proposed and approved CEA position actions. 
 
The first section lists position actions that have been proposed and are currently 
under consideration. 

 
Any parties having concerns with the merits of a proposed CEA position action 
should submit their concerns in writing to the Classification and Compensation 
Division of the Department of Personnel Administration, the Merit Employment and 
Technical Resources Division of the State Personnel Board, and the department 
proposing the action. 
 
To assure adequate time to consider objections to a CEA position action, issues 
should be presented immediately upon receipt of the State Personnel Board 
Agenda in which the proposed position action is noticed as being under 
consideration, and generally no later than a week to ten days after its publication. 
 
In cases where a merit issue has been raised regarding a proposed CEA position 
action and the dispute cannot be resolved, a hearing before the five-member Board 
may be scheduled.  If no merit issues are raised regarding a proposed CEA 
position action, and it is approved by the State Personnel Board, the action 
becomes effective without further action by the Board. 
 
The second section of this portion of the Agenda reports those position actions that 
have been approved.  They are effective as of the date they were approved by the 
Executive Officer of the State Personnel Board. 
 
A. REQUESTS TO ESTABLISH NEW OR REVISE EXISTING CEA 

POSITIONS CURRENTLY UNDER CONSIDERATION 
 
DEPUTY COMMISSIONER, CREDIT UNION DIVISION  
The Department of Financial Institutions proposes to allocate the above 
position to the CEA category.  The Deputy Commissioner is responsible 
for the policy development and implementation, management and 
operations of the Department of Financial Intitutions’ Credit Union 
Division. 
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DEPUTY DIRECTOR, OFFICE OF PROBLEM GAMBLING 
The Department of Alcohol and Drug Programs proposes to allocate the 
above position to the CEA category.  The Deputy Director is responsible 
for the effective management, planning, direction, oversight, and policy 
development of statewide strategies to address the dynamically evolving 
needs of problem gambling, including intervention, prevention, and 
treatment services. 

 
B. EXECUTIVE OFFICER DECISIONS REGARDING REQUESTS TO 

ESTABLISH NEW OR REVISE EXISTING CEA POSITIONS 
 

CHIEF, MENTAL HEALTH EDUCATION AND TRAINING BRANCH 
The Department of Mental Health’s proposal to establish the above 
position to the CEA category has been approved effective  
September 29, 2005 for a period of twenty-four months. 
 
CHIEF COUNSEL, OFFICE OF LEGAL AFFAIRS 
The Department of Developmental Services proposal to establish the 
above position to the CEA category has been approved effective 
October 24, 2005. 
 

18. EMPLOYEE APPOINTMENTS, DISCIPLINARY MATTERS, & OTHER APPEALS 
 

Deliberations to consider matter submitted at prior hearing. [Government Code 
sections 11126(d), 18653.]  

 
19. WRITTEN STAFF REPORT FOR BOARD INFORMATION 

 
ANNUAL CENSUS OF EMPLOYEES IN THE STATE CIVIL SERVICE,  
2004-2005 FISCAL YEAR 
Government Code sections 19237, 19405, 19705, 19792.5(b) and 19793 require 
the State Personnel Board to provide the Governor and Legislature with an 
Annual Report regarding the state civil service workforce. This report covers the 
2004-05 fiscal year. SPB staff is requesting the Board to approve this report for 
submission to the Governor and the Legislature. 

 
20. PRESENTATION OF EMERGENCY ITEMS AS NECESSARY 

 
21. BOARD ACTIONS ON SUBMITTED ITEMS - (See Agenda - Page 19-20) 
 

These items have been taken under submission by the State Personnel Board at 
a prior meeting and may be before the Board for a vote at this meeting.  This list 
does not include evidentiary cases, as those cases are listed separately by 
category on this agenda under Evidentiary Cases. 

 
A D J O U R N M E N T 
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12. EVIDENTIARY CASES 

 
The Board Administrative Law Judges conduct evidentiary hearings in appeals that 
include, but are not limited to, adverse actions, medical terminations, demotions, 
discrimination, reasonable accommodations, and whistleblower complaints. 
 
A. BOARD CASES SUBMITTED

These items have been taken under submission by the State Personnel 
Board at a prior meeting.  Cases that are before the Board for vote will be 
provided under separate cover. 

(1) PATRICK BRASS, CASE NO. 04-1952A 
Appeal from dismissal 
Classification:  Youth Correctional Counselor 
Department:  Department of the Youth Authority 
 
Proposed decision rejected July 26, 2005 
Transcript prepared 
Oral argument heard November 1, 2005, San Diego 
Case ready for decision by FULL Board  

 (2) GARY GARFINKEL, CASE NO. 98-3128RBA 
Appeal for determination of back salary, benefits and interest 
Classification:  Deputy Attorney General IV 
Department:  Department of Justice 
 
Proposed decision rejected July 13, 2005 
Transcript prepared 
Pending oral argument October 3, 2005, Sacramento 
Oral argument continued 
Oral argument heard November 1, 2005, San Diego 
Case ready for decision by FULL Board 

 
 (3) MARK SAMORA, CASE NO. 04-3041A 

Appeal from dismissal 
Classification:  Information Technology Consultant 
Department:  California State University, Los Angeles 
 
Proposed decision rejected July 13, 2005 
Transcript prepared 
Oral argument heard October 3, 2005, Sacramento 
Case ready for decision by FULL Board 
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B. CASES PENDING 

 
ORAL ARGUMENTS 
 
These cases are on calendar to be argued at this meeting or to be 
considered by the Board in closed session based on written arguments 
submitted by the parties. 

 
NONE 
 

C. CHIEF COUNSEL RESOLUTIONS 
 

NONE 
 
COURT REMANDS 
 
This case has been remanded to the Board by the court for further Board 
action. 
 
NONE 
 
STIPULATIONS 
 
These stipulations have been submitted to the Board for Board approval, 
pursuant to Government Code, section 18681. 
 
NONE 
 

D. ADMINISTRATIVE LAW JUDGE’S (ALJ) PROPOSED DECISIONS
 
PROPOSED DECISIONS 
 
These are ALJ proposed decisions submitted to the Board for the first time. 

 
(1) DAVID PHIPPS, CASE NO. 05-1387 

Appeal from dismissal 
Classification: Heavy Truck Driver 
Department:   Department of General Services 
 

(2) MICHAEL ROBERSON, CASE NO. 05-0081 
Appeal from dismissal 
Classification:  Youth Correctional Officer (Permanent 
Intermittent) 
Department: Department of the Youth Authority 
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(3) FRANCES SILVA, CASE NO. 05-1884 

Appeal from five percent reduction in salary for six months 
Classification:  Manager III 
Department:  Department of Motor Vehicles 
 

(4) GREGORY D. VONBEULWITZ, CASE NO. 05-2179 
Appeal from 45 workdays suspension and transfer 
Classification:  Digital Print Operator II 
Department:  Department of Transportation 
 

Proposed Decisions Taken Under Submission At Prior Meeting 
 
These are ALJ proposed decisions taken under submission at a prior Board 
meeting, for lack of majority vote or other reason. 
 
NONE 
 
PROPOSED DECISIONS AFTER BOARD REMAND   
 
(1) PRECILLA CALAUNAN, CASE NO. 05-1737R 

Appeal from dismissal 
Classification: Psychiatric Technician Assistant 
Department:  Department of Developmental Services 

 
(2) RUDY CHAVEZ & FELIPE RODRIGUEZ 

CASE NOS. 05-1649R & 05-1873R 
Appeal from terminations of Limited Term Appointments 
Classification: Pre-Licensed Psychiatric Technician &  
Psychiatric Technician Assistant 
Department:  Department of Developmental Services 

 
PROPOSED DECISIONS AFTER SPB ARBITRATION 

 
  NONE 
 

E. PETITIONS FOR REHEARING
 
ALJ PROPOSED DECISIONS ADOPTED BY THE BOARD 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a case already decided by the Board. 
 
(1)      TIMOTHY DURNIN, CASE NO. 05-0896P  

Complaint of whistleblower retaliation 
Classification:  Director of Outreach and Retention 
Department:  Allan Hancock College, Santa Maria 
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(2)   LAURENDA GEORGE , CASE NO. 05-0831P 

Complaint of whistleblower retaliation 
Classification:  Associate Personnel Analyst 
Department:  Office of the State Controller 

 
WHISTLEBLOWER NOTICE OF FINDINGS 
 
The Board will vote to grant or deny a petition for rehearing filed by one or 
both parties, regarding a Notice of Findings issued by the Executive 
Officer under Government Code, section 19682 et seq. and Title 2, 
California Code of Regulations, section 56 et seq. 
 
NONE 

 
F. PENDING BOARD REVIEW 

 
These cases are pending preparation of transcripts, briefs, or the setting of 
oral argument before the Board. 

(1) LINDA DEOS, CASE NO. 05-0434A 
Appeal from dismissal 
Classification:  Staff Counsel III (Specialist) 
Department:  Employment Development Department 
 
Proposed decision rejected August 30, 2005 
Transcript prepared 
Oral argument cancelled, pending settlement 

 
(2)   EDUARDO PEREZ, CASE NO. 05-0763A 

Appeal from five percent reduction in salary for six months 
Classification:  Parole Agent I (Adult Parole) 
Department:  Department of Corrections 
 
Proposed decision rejected November 1, 2005 
Pending transcript 
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(3) KIM RITTENHOUSE, CASE NOs. 03-3541A & 03-3542E 

Appeal from denial of reasonable accommodation 
and from constructive medical termination 
Classification:  Office Technician (General) 
Department:  Department of Fish and Game 
 
Proposed decision rejected May 18, 2004 
Pending oral argument October 3, 2005, Sacramento 
Oral argument continued 
Pending oral argument December 6-7, 2005, San Francisco 
Oral argument cancelled, appeals withdrawn 
 

14.    NON-EVIDENTIARY CASES 
 
A. WITHHOLD APPEALS

 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 

 
WITHHOLD FROM CERTIFICATION 
CASES HEARD BY A STAFF HEARING OFFICER
 
NONE 
 
WITHHOLD FROM CERTIFICATION
CASES NOT HEARD BY A STAFF HEARING OFFICER 

 
(1) PHILLIP ACOSTA, CASE NO. 04-2565 

Classification:  Correctional Officer 
Department:  California Department of Corrections 
Issue:  Suitability; furnished inaccurate and omitted pertinent 
information. 
   

(2) CHRISTIANE ALIDON, CASE NO. 05-1461 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; negative employment record and omitting 
pertinent information. 
 

(3) SHANA BARON, CASE NO. 04-2583 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; based on past employment. 
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(4) KEVIN BROWN, CASE NO. 05-1420 

Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; furnished inaccurate information and illegal drug 
activity. 
 

(5) CARMEN ESPARZA, CASE NO. 05-0424 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; because of her past relationship with an inmate 
 

(6) DANIEL FORWARD, CASE NO. 04-2595 
Classification:  Correctional Officer 
Department:  Corrections 
Issue:  The appellant furnished inaccurate information or omitted 
pertinent information during the selection process. 

 
(7) DAVID GARABEDIAN, CASE NO. 05-0590 

Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Omitted pertinent information. 
 

(8) CHARLES HAMPTON, CASE NO. 05-0844 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; negative employment record and omitting 
pertinent information. 
 

(9)  LISHA LATRELL HARDY, CASE NO. 04-2720 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; her marriage to a parolee would be a conflict of 
interest. 
 

(10) LOUIS HURD III, CASE NO. 04-0334 
Classification:  Correctional Officer 
Department:  Corrections  
Issue:  Suitability; felony conviction. 
 

(11)  LISA LOPEZ, CASE NO. 04-2856 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability; negative driving record and omitting pertinent 
information. 
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(12) ROSEANNE LOVATO, CASE NO. 04-2337 

Classification:  Motor Vehicle Field Representative 
Department:  Department of Motor Vehicles 
Issue:  Moral turpitude, unsuitable for employment. 
 

(13)  BRENT MARQUARDT, CASE NO. 04-1840 
Classification:  Correctional Officer 
Department:  Corrections 
Issue:  Suitability; furnished inaccurate information, negative 
employment record. 
 

(14) HECTOR NATT, CASE NO. 04-3011 
Classification:  Correctional Officer 
Department:  Corrections 
Issue:  Suitability; failed to provide proof of GED completion. 
 

(15)  JOE RIVAS, CASE NO. 04-2425 
Classification:  Public Safety Dispatcher II 
Department:  California Highway Patrol 
Issue:  Suitability; furnished inaccurate and omitted pertinent 
information, negative employment record. 
 

(16) RUBEN SERRATO, CASE NO. 05-1167 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Appellant failed to provide information to CDC 
 

(17)  JOHN TRUMBULL, CASE NO. 04-1995 
Classification:  Correctional Officer  
Department:  Corrections 
Issue:  Suitability and firearm prohibition. 
 

(18) STEVEN WARD, CASE NO. 04-2883 
Classification:  Correctional Officer 
Department:  Corrections 
Issue:  Suitability; negative employment record. 
 

(19)  JODY WILLIAMS, CASE NO. 04-0808 
Classification:  Correctional Officer 
Department:  Corrections 
Issue:  Suitability; failure to disclose pertinent information during 
the selection process.    
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B. MEDICAL AND PSYCHOLOGICAL SCREENING APPEALS

 
Cases heard by a Staff Hearing Panel comprised of a managerial staff 
member of the State Personnel Board and a medical professional.  The 
Board will be presented recommendations by a Hearing Panel on each 
appeal. 

 
  NONE 

 
C. EXAMINATION APPEALS

MINIMUM QUALIFICATIONS 
MERIT ISSUE COMPLAINTS 
 
Cases heard by a Staff Hearing Officer, a managerial staff member of the 
State Personnel Board or investigated by Appeals Division staff.  The Board  
will be presented recommendations by a Staff Hearing Officer or Appeals 
Division staff for final decision on each appeal. 
 
EXAMINATION APPEALS 
 
NONE 
 
MINIMUM QUALIFICATIONS 
 
NONE 
 
MERIT ISSUE COMPLAINTS 

 
  NONE 

 
D. RULE 211 APPEALS 

RULE 212 OUT OF CLASS APPEALS 
VOIDED APPOINTMENT APPEALS 
 
Cases heard by a Staff Hearing Officer, or a managerial staff member of the 
State Personnel Board.  The Board will be presented recommendations by a 
Staff Hearing Officer for final decision on each appeal. 
 
NONE 
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E. REQUEST TO FILE CHARGES CASES 

 
Investigated by Appeals Division staff. The Board will be presented 
recommendations by Appeals Division staff for final decision on each 
request. 

 
(1)  KARIN CHEN, CASE NO. 04-1194 

Classification:  Office Technician (Typing) 
Department:  Department of Transportation 
Issue:  The charging party requests to file charges against the 
charged parties for violations of various subsections of Government 
Code section 19572. 
 

 
(2)  FRANCIS LABLANC, CASE NO. 04-1650 

Classification:  Civilly committed offender at ASH 
Department:  Mental Health 
Issue:  The charging party requests charges be filed against the 
charged party for violations of subsections of Government Code 
section 19572. 
 

(3) EDDIE MARTINEZ, CASE NO. 04-3021 
Classification:  Civilly committed offender at ASH 
Department:  Mental Health 
Issue:  The charging party requests charges be filed against the 
charged party for violations of various subsections of Government 
Code section 19572. 
 

(4)  DIANE MORONI, CASE NO. 04-2983 
Classification:  Housing and Community Development 
Representative II  
Department:  Housing & Community Development 
Issue:  The charging party requests that charges be filed against 
the charged party for a violation of a subsection of Government 
Code, section 19572. 
 

(5) ALINE POTTS, CASE NO. 04-2434 
Classification:  Criminal Intelligence Specialist I 
Department:  Justice 
Issue:  The charging party requests that charges are filed against 
the charged party for violations of various subsections of 
Government Code, section 19572. 
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(6)  WARREN ROSE, CASE NO. 04-3016 

Classification:  Patient at Atascadero State Hospital 
Department:  Mental Health 
Issue:  The charging party requests that charges are filed against the 
charged party for violations of various subsections of Government 
Code, section 19572. 
 

(7) FRANK SUMAHIT, CASE NO. 04-2436 
Classification:  Civilly committed offender at ASH 
Department:  Mental Health 
Issue:  The charging party requests charges be filed against the 
charged party for violations of subsections of Government Code 
section 19572. 
 

(8) ROBERT WASHBURN, CASE NO. 04-2440 
Classification:  Civilly committed offender at ASH 
Department:  Mental Health 
Issue:  The charging party requests charges be filed against the 
charged party for violations of subsections of Government Code 
section 19572. 
 

(9) WILLIAM WILSON, CASE NO. 04-2898 
Classification:  Patient at Atascadero State Hospital 
Department:  Mental Health 
Issue:  The charging party requests that charges are filed against 
the charged party for violations of various subsections of 
Government Code, section 19572. 
 

PETITIONS FOR REHEARING CASES 
 
(10)  GERALD WILLIAMS, CASE NO. 04-1784P 

Classification:  Correctional Officer 
Department:  Department of Corrections  
Issues:  The appellant states that the State Personnel Board (SPB) 
denied him due process in his original hearing.  The appellant is 
concerned that the Board’s decision may prejudice the outcome of 
an appeal hearing to decide his right to reinstatement to a 
Correctional Officer position.   



Agenda – Page 19 
November 15, 2005 

 
SUBMITTED 

 
1.    TEACHER STATE HOSPITAL (SEVERELY), ETC. 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
2. VOCATIONAL INSTRUCTOR (SAFETY)(VARIOUS SPECIALTIES) 
Departments of Mental Health and Developmental Services.  (Hearing held  
December 3, 2002.) 
 
3. TELEVISION SPECIALIST (SAFETY) 
The Department of Corrections proposes to establish the new classification Television 
Specialist (Safety) by using the existing Television Specialist class specification and 
adding “Safety” as a parenthetical to recognize the public aspect of their job, additional 
language will be added to the Typical Tasks section of the class specification and a 
Special Physical Characteristics section will be added.  (Presented to Board  
March 4, 2003.) 
 
4.  HEARING – Personal Services Contract #04-03 
Appeal of the California State Employees Association from the Executive Officer's April 
15, 2004, Approval of Master Contracts between the California Department of 
Corrections and Staffing Solutions, CliniStaff, Inc., Staff USA, Inc., CareerStaff 
Unlimited, MSI International, Inc., Access Medical Staffing & Service, Drug Consultants, 
Infinity Quality Services Corporation, Licensed Medical Staffing, Inc., Morgan 
Management Services, Inc., Asereth Medical Services, and PrideStaff dba Rx Relief.  
(Hearing held August 12, 2004.) 
 
5. HEARING 
Proposed new and revised State Personnel Board Regulations effecting equal opportunity, 
discrimination complaints and reasonable accommodation policies and procedures.  
(Hearing held July 7, 2004.) 
 
6. HEARING – PERSONAL SERVICES CONTRACT # 05-07 
Appeal of Department of General Services (DGS) from the Executive Officer's   
April 22, 2005 Disapproval of a Proposed Three-Year Cost-Savings Contract with 
American Building Maintenance janitorial Services for Custodial Services for the 
Franchise Tax Board. (Hearing held August 9, 2005)  
 
7. HEARING 
Proposed Revisions to Whistleblower Retaliation Complaint Regulations 
(Title 2, C.C.R., section 56 et. seq.) (Hearings held on September 20, 2005 and  
October 3, 2005) 
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8. HEARING 
Proposed Revisions to Discovery Regulations in Evidentiary Hearings Regulations 
(Title 2, C.C.R., section 57 et. seq.) (Hearings held on September 20, 2005 and  
October 3, 2005) 

 
9. PATRICK BRASS, CASE NO. 04-1952A.   
Appeal from dismissal.  Youth Correctional Counselor.  Department of the Youth 
Authority. (Oral Argument heard November 1, 2005) 

 
10. GARY GARFINKLE, CASE NO. 98-3128RBA. 
Appeal for determination of back salary, benefits and interest. Deputy Attorney  
General IV.  Department of Justice.  (Oral Argument heard November 1, 2005) 
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NOTICE OF GOVERNMENT CODE SECTION 18671.1 RESOLUTION 

 

Since Government Code section 18671.1 requires that cases pending before State 

Personnel Board Administrative Law Judges (ALJ's) be completed within six months or no 

later than 90 days after submission of a case, whichever is first, absent the publication of 

substantial reasons for needing an additional 45 days, the Board hereby publishes its 

substantial reasons for the need for the 45-day extension for some of the cases now 

pending before it for decision. 

 

An additional 45 days may be required in cases that require multiple days of hearings, that 

have been delayed by unusual circumstances, or that involve any delay generated by 

either party (including, but not limited to, submission of written briefs, requests for 

settlement conferences, continuances, discovery disputes, pre-hearing motions).  In such 

cases, six months may be inadequate for the ALJ to hear the entire case, prepare a 

proposed decision containing the detailed factual and legal analysis required by law, and 

for the State Personnel Board to review the decision and adopt, modify or reject the 

proposed decision within the time limitations of the statute. 

 

Therefore, at its next meeting, the Board will issue the attached resolution extending the 

time limitation by 45 days for all cases that meet the above criteria, and that have been 

before the Board for less than six months as of the date of the Board meeting. 
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GOVERNMENT CODE SECTION 18671.1 RESOLUTION 

 

 WHEREAS, Section 18671.1 provides that, absent waiver by the appellant, the 

time period in which the Board must render its decision on a petition pending before it shall 

not exceed six months from the date the petition was filed or 90 days from the date of 

submission; and 

 WHEREAS, Section 18671.1 also provides for an extension of the time limitations 

by 45 additional days if the Board publishes substantial reasons for the need for the 

extension in its calendar prior to the conclusion of the six-month period; and 

 WHEREAS, the Agenda for the instant Board meeting included an item titled 

"Notice of Government Code section 18671.1 Resolution" which sets forth substantial 

reasons for utilizing that 45-day extension to extend the time to decide particular cases 

pending before the Board; 

 WHEREAS, there are currently pending before the Board cases that have required 

multiple days of hearing and/or that have been delayed by unusual circumstances or by 

acts or omissions of the parties themselves; 

 NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the time limitations 

set forth in Government Code section 18671.1 are hereby extended an additional 45 days 

for all cases that have required multiple days of hearing or that have been delayed by acts 

or omissions of the parties or by unusual circumstances and that have been pending 

before the Board for less than six months as of the date this resolution is adopted. 

 

* * * * * 
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      (Cal. 11/15/05;) 
 
 
 
 
TO:  Members 
  State Personnel Board 
 
FROM: State Personnel Board - Legislative Office 
 
SUBJECT: LEGISLATION 
 
 
 
There is no written legislative report at this time.  I will give a verbal presentation on any 
legislative action that has taken place that will be of interest to the Board. 
 
Please contact me directly should you have any questions or comments regarding any 
bills that you may have an interest in.  I can be reached at (916) 653-0453. 
 
 

 
 
 
 

 
 



 

 

 

 

 

 

STATE PERSONNEL BOARD 

NON-HEARING CALENDAR 

RE: BOARD DATE NOVEMBER 15, 2005
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         (Cal. 11/15/05;) 

 
 
MEMO TO : STATE PERSONNEL BOARD 
 
FROM  :   KAREN COFFEE, Chief, Merit Employment and 

Technical Resources Division 
 
SUBJECT : Non-Hearing Calendar Items for Board Action 
 
 
The staff has evaluated these items and recommend the following actions be 
taken: 
 
A. BOARD ITEMS PRESENTED BY STATE PERSONNEL BOARD OR 

DEPARTMENT OF PERSONNEL ADMINISTRATION TO ESTABLISH, 
REVISE OR ABOLISH CLASSIFICATIONS, ALTERNATE RANGE 
CRITERIA, ETC. 
 
NONE 
 

B. ABOLISHMENT OF CLASSES THAT HAVE HAD NO INCUMBENTS 
FOR MORE THAN TWO YEARS.  DEPARTMENTS THAT UTILIZE THE 
CLASS AS WELL AS THE APPROPRIATE UNION CONCUR WITH THE 
ABOLISHMENT OF THESE CLASSES. 

 
 

CLASSIFICATION 
 

CLASS 
CODE

EE' ORG. 
NOTICED 

DATE 

DEPT. 
NOTICED 

DATE 

 
CBID

 
SPEC. 
REV 

ALCOHOL PROGRAM ADMINISTRATOR 8364 9/15/2005 10/6/2005 M01  

CHIEF, GOVERNMENTAL AFFAIRS OFFICE, STATE 
ENERGY RESOURCES CONSERVATION AND 

DEVELOPMENT COMMISSION 

4732 9/15/2005 10/6/2005 M01  

MANAGER III STATE COMPENSATION INSURANCE FUND 9306 9/15/2005 10/6/2005 M01 Yes 

MANAGER IV, STATE COMPENSATION INSURANCE FUND 9312 9/15/2005 10/6/2005 M01 Yes 

ASSISTANT DIVISION CHIEF/REGIONAL EXECUTIVE 
OFFICER, WATER RESOURCES CONTROL BOARD 

3262 9/15/2005 10/6/2005 M09  

CHIEF, COMPLIANCE DIVISION, AIR RESOURCES BOARD 4168 9/15/2005 10/6/2005 M09  

DIVISION CHIEF, DEPARTMENT OF TOXIC SUBSTANCES 
CONTROL 

3834 9/15/2005 10/6/2005 M09 Yes 

PRINCIPAL ARCHITECT, HEALTH FACILITIES 4118 9/15/2005 10/6/2005 M09  

ASSISTANT DIRECTOR OF CHILD DEVELOPMENT 2830 9/15/2005 10/6/2005 M21 Pending 

CAREER-VOCATIONAL EDUCATION ADMINISTRATOR II 2724 9/15/2005 10/6/2005 M21 Yes 

EDUCATION ADMINISTRATOR II 2658 9/15/2005 10/6/2005 M21 Yes 
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EDUCATION RESEARCH AND EVALUATION 
ADMINISTRATOR II 

2639 9/15/2005 10/6/2005 M21 Yes 

ADMINISTRATIVE SERVICE OFFICER II 4580 9/15/2005 10/6/2005 S01  

AREA OFFICE ADMINISTRATOR PROPERTY TAX 
DIVISION 

5007 9/15/2005 10/6/2005 S01  

PAYROLL SERVICES SUPERVISOR I 1310 9/15/2005 10/6/2005 S01  

PROGRAM SUPERVISOR FRUIT AND VEGETABLE 
QUALITY CONTROL 

0045 9/15/2005 10/6/2005 S01  

CHIEF PUBLIC HEALTH VETERINARIAN 0260 9/15/2005 10/6/2005 S10  

SUPERVISING STENOGRAPHER I 1250 9/15/2005 10/6/2005 S04 Yes 

SENIOR INSURANCE COMPLIANCE OFFICER 
(SUPERVISOR),  DEPARTMENT OF INSURANCE 

8574 9/15/2005 10/6/2005 S07 Yes 

SENIOR MOTOR VEHICLE POLLUTION CONTROL 
ENGINEER 

3808 9/15/2005 10/6/2005 S09  

FIELD REPRESENTATIVE, SCHOOL ADMINISTRATION 
(SUPERVISORY) 

2585 9/15/2005 10/6/2005 S21 Yes 

SOCIAL SERVICE ADMINISTRATOR II 9406 9/15/2005 10/6/2005 S19 Yes 

CHIEF, MICROBIAL DISEASES LABORATORY BRANCH 7757 9/15/2005 10/6/2005 S10  
 
 



CATIFORNIA STATE PERSONNEL BOARD

SPECTFICATTON

WORKERSI COMPENSATTON INSURANCE SUPERVISOR AND MANAGER,
STATE COMPENSATION INSURANCE FUND

Ser ies  Spec i f í ca t i on
( E s t a b l i s h e d  A p r í 1  9 ,  1 9 8 1 )

SCOPE

This ser ies specif icat ion describes supervisory and managemenL job
classi f icat ions in Lhe State Compensat. ion Insurance Fund.

C I a s s

V' lorkers'  CompensaLion fnsurance Supervisor I
Workers'  Compensat ion Insurance Supervísor I I
Manager I ,  StaE.e Compensat ion Insurance Fund
Manager I I ,  State Compensat ion Insurance Fund

DEFÏNITION OF SERTES

Posit ions in the Vüorkers'  Compensatíon Insurance Supervisor and
Manager, State Compensat ion Insurance Fund, cLasses are designated as
superv ísory  o r  manager ia l .  Pos í t . ions  are  e í ther :  (1 )  manager ia l ,
having signi f icant responsibi l i ty for formulaLing or administer ing
agency pol ic ies and programs; or (2) supervisory, performing dut ies
which are substant ial ly di f ferenL from those of subordinates, and
having aut,hor i ty,  in the interest.  of  management to:  hire,  t ransfer,
suspend,  Iay  o f f ,  reca11,  p romot ,e ,  d ischarge,  ass ign ,  reward ,  o r
discipl ine other employees, or responsibly direct their  workl  or
ad jus t  the i r  g r ievances ,  o r  e f fec t i ve ly  recommend such ac t ions .  Lead
pos i t ions  are  no t  appropr ia te  fo r  a l loca t íon  t .o  th is  ser ies .

A major purpose of Ehis general- ist  ser ies is to promote the
development of a reservoir  of  knowledge and ski l ls for the execut ion
and development. of Fund insurance administrat.ive policies and
procedures, '  therefore, incumbents ín posit ions at each l-evel in this
serÍes are expecLed to be able to perform in any posit ion at t .hat
fevel-  as a necessary part  of  the StaLe Fund's Management Development
PIan. During tenure in the Workers'  Compensat ion Insurance
Supervisor I I  and the Manager I  or I I ,  SEate Compensat ion Insurance
Fund, cl-asses, each incumbenL may be assigned to two or more di f ferent
pos i t ions  in  d is t r i c t  o r  Home Of f i ce  p rograms.

ENTRY LEVEL

Ent ry  in to  th is  ser ies  i s  p r imar i l y  f rom fower  o r  para I le l  c l -asses  in
the Vrlorkers'  Compensat ion Insurance Technician, Workers'  Compensat ion
Tnsurance Representat ive, workers'  compensat ion cl-aíms Adjuster,  or
Workers '  Compensat , ion  Payro l l  Aud i to r  c l -ass í f i ca t ion  ser ies ,  o r  f rom
classes of comparable leveLs in the DepartmenL which provide a broad

Schem
Code

C l a s s
Code

9334
9 3 3 5
9 3 1 0
9 3 0 9
.æ4-6
t#

WH6O
I/ùH58
WH5O
WH4 O
TÄ¡I€5
wr+3+
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Workers'  Compensat ion Insurance Supervisor and Manager,  -2-
State Compensat ion Insurance Fund, Series

knowledge of the operat ions and pract ices of the StaEe Compensat ion
Insurance Fund.

FACTORS AFFECT]NG POSITION ALLOCAT]ON

The scope and volume of services provided by units subordinate to the
posit ion, degree, and level of  admínistratíve and supervisory
responsibi l i t ies, scope, and complexi ty of programs administered,
independence of act ion, level of  decision-making authori t ry,
supervision received, responsibi l i ty for program and pol icy
implementat ion, and impact of the posit ion on the programs, pol ic ies,
and achievement of the objectives of the Fund. I¡trhere State Fund
pos i t ions  may be  appropr ia te ly  a l - foca ted  to  spec ia l i zed  c l -ass  ser ies ,
such as in Lhe areas of information systems, business services, human
resources, t raining, audít , ing, and account ing, the level-s of these
posit ions in the Manager,  State Compensat ion Insurance Fund, ser ies
wi l l  be  cons isLent  w i th  those o f  s im i la r  pos iL ions  e fsewhere  in  S t .a te
s e r v i c e .

DEFINITION OF IJEVELS

VüORKERS' COMPENSATION TNSURANCE SUPERVISOR Ï

Pos i t ions  a l - Ioca ted  Lo  Lh is  c lass  are  ty ¡ l i ca l1y  f í rs t - I ine  superv isors
of uníts performing work al located to the Vüorkers'  Compensat ion
Insurance Technician or Workers'  Compensat ion Payrol l -  Auditor c lasses.

VüORKERS I COMPENSATION INSURANCE SUPERVISOR II

Pos i t ions  a l loca ted  to  th is  c l -ass  typ ica l l y  a re  f i rs t -  o r  second-1eve l
supervisors of uni ts perf  orming work al locat.ed to the I¡ t rorkers'
Compensat ion Payrol l  Auditor,  Senior Workers'  Compensat ion Payrol l
Auditor,  Workers'  Compensat ion Insurance Representatíve, Senior
l lorkers'  Compensatíon fnsurance RepresenLat ive, Workersr Compensat ion
Cl-aims Adjuster,  or Senior Workers'  Compensat ion Claims Adjuster
c l - a s s e s .

MANAGER I, STATE COMPENSATION INSURANCE FUND

Posí t ions  a l - Ioca ted  to  th is  c lass  are  ty ¡ l i ca l Iy  f i r s t -  o r  second- leve l
supervisors of uni ts perf  orming work al- l -ocated to the Workers'
Compensat ion Payrol l  Auditor,  Senior Workers'  Compensatíon Payrol l
Auditor,  Workers'  Compensat, ion Insurance Representat ive, Senior
Workers'  Compensat ion Insurance Representat ive, Workerst Compensat ion
Cl-aims Adjuster,  or Seníor lVorkers'  Compensat ion Claims Adjuster
c l a s s e s .
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MANAGER II, STATE COMPENSATION INSURANCE FUND

Pos iL ions  aL l -ocaLed Lo  th is  c l -ass  are  typ íca1Iy  managers  o f  a  ma jor
program componenL wiLhin distr ict  of f íces, staff  departments, or other
organlzat ional-  uni ts with eguivalent responsíbi I í ty,  and typical ly
report  t .o a higher-Ievel manager in the ser ies.

PesiËions a}]eeaËed Ëe Ëhis elass are È}T)iea]]y managers ef smal l  Eo

ergan-i

ÐesiËiens al loeaEed Ëe Ehis elass are Ëypieal ly managers ef ]arge

regpens-ièå4å-EÌ.=

M]NIMUM QUALI FICAT]ONS

VIORKERS I COMPENSATTON INSURANCE SUPERVISOR I

E i ther  I
o n e y e a r o f e x p e r i e n c e i n t h e c a - 1 i f o r n i a S t a t e s e r v i c e p e r f o r m i n g
dut ies  in  a  c lass  w i th  a  1eve l  o f  respons ib i l iLy  no t  less  than tha t .  o f
a  Workers '  Compensat ion  C la ims Ad jus ter ,  Range 8 , .  o r  a  Workers '
Compensat ion Insurance Representat ive, Range B; or a Workers'
Compensat ion Payrol l  Auditor,  Range B. (Appl icants who have completed
nine months of the reguired experience wi l l  be admitted to the
examinat ion but must complete Lhe required experience before they wi l l
be  e l ig ib le  fo r  appo in tment .  )

O r  ï ï
Three years of experience in the eãTlfornia st.at.e servíce performing
dut ies in a class with a l -evel of  responsibi l i ty not less t ,han that of
a Workers'  Compensat ion Insurance Technician, Range B. (Appl icants
who have completed 30 months of the reguired experience wíI l  be
admitted to the examinat, ion but must compleLe the reguired experience
before they wi l l  be el igible for appointment.  )

O T  I I I
Three years of experience in prof-essional workers'  compensat ion
broker,  loss conLrol ,  underwri t ing, c laims adjust ing, vocat ional
rehabi l i tat ion, c laíms f ield invest igat ion, or premium audit íng. One
year of the reguired experience must have been in a supervisory or
managerial  capacity.  (Experience in the Cal i fornia state servíce
appl ied toward this pattern must incl-ude at least one year of
experience performing t .he dut ies of a class wiLh a level of
responsibi l i t .y equivalent.  to that of  a Workers'  Compensat ion Claims
Adjust.er,  Range B; or a Workers'  Compensat ion Insurance
Representat ive, Range B; or a workers'  compensat ion payrol l  Audi- tor,
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Range B; or three years of experience performing the dut ies of a cl-ass
with a level-  of  responsibi l iLy equival-ent Lo that of  a Workers'
Compensat ion Insurance Technicían, Range B.)

WORKERS I COMPENSATION INSURANCE SUPERVISOR II

E i ther  I
One year of experience in the ca-úfõIñIa state service performing
dut ies ín a class with a level of  responsibi l i ty not l -ess than t .hat of
a Workers'  Compensat ion Insurance Supervisor I  ì  or a Workers'
Compensat ion Insurance Representat. ive, Range C; or a I¡ t rorkers'
CompensaLion Claims Adjuster,  Range C; or a Senior Workers'
CompensaLion Payrol l  Auditor.  (Appl icanLs at the Workers'
Compensat ion Insurance Supervisor I ;  or Workers'  Compensat ion Cl-aims
Adjuster,  Range C; or Workers'  Compensat ion Insurance Representat ive,
Range C; or Senior Workers'  Compensat. ion Payrol l  Auditor l -evel,  who
have completed nine monLhs of the reguired experience, wi l l  be
admitted to t.he examinat.ion but must complete Lhe requíred experience
before they wi l l  be el igible for appointment.  )

O r  ï I
Four years of experíence ín professTonal-  workerst compensat ion broker,
loss cont,roI,  underwri t ing, c laims adjustment,  vocaLional
rehab i l iLaE ion ,  c l -a ims f ie ld  ínves t iga t ion ,  payro l l  aud i t ing ,  o r
administrat ive support  services. One year of the required experience
must have been in a supervisory or managerial-  capacity.  (Experience
in the Cal i fornía state service appl ied toward this pattern must
include at l -east one year of experience performing the dut. ies of a
cl-ass with a fevel-  of  responsibi l i ty eguivalenL to that.  of  a Workers'
Compensat ion Insurance Supervisor I ,  or a Senior Workersr Compensat ion
Insurance Representat ive, or a Senior Workers'  Compensat ion Cl-aims
Adjuster,  or two years of experience equivalenL to t .hat.  of  a Workers'
CompensaLion Claims Adjust.er,  Range C; or a Workers'  Compensat ion
Insurance Representat ive, Range C; or a Senior Workers'  Compensat ion
Payrol l  auditor.  )

MANAGER I, STATE COMPENSATION INSURANCE FUND

Ei ther  I
one year of experience in the caJfTõrñIa state service performing
duLies in a class with a level of  responsibi l i ty not l -ess t .han that of
a Workersr Compensat ion Insurance Supervísor I I  I  ot  a Senior Workers'
Compensat ion Insurance Representat ive, or a Senior Workers'
CompensaLion Cl-aims Adjuster.

O r  I I
Fíve years of experience in profe-ss' ional-  workers'  compensat ion broker,
Ioss control ,  underwri t ing, c laims adjustment,  vocat ional
rehabí I iLaE ion ,  c la ims f ie ld  ínves t iga t ion ,  payro l l  aud i t ing ,  o r
administrat. ive support  services. Two years of the requíred experience
must have been in a supervisory or managerial  capacity.  (Experience
in the Cal- i fornia state service applíed t ,oward thís pattern musE,
incl-ude at least one year of experience performing the dut ies of a
class with a level-  of  responsibi l i ty equivalent to thaL of a Workers'

205



Workers' Compensation fnsurance Supervisor and Manager,
State Compensat ion Insurance Fund, Seríes

- 5 -

Compensat ion Insurance Supervísor I I ,  or a Senior Workers'
Compensat ion fnsurance Represent,at ive ,  or a Senior Workers'
Compensat ion  C la ims Ad jusEer .  )

MANAGER IT, STATE COMPENSATION TNSURANCE FUND

Either I
one year of experience in t.he CaüfõIñIa state service performing
dut ies  in  a  c lass  w i th  a  l -eve l  o f  respons ib i l i t y  noL less  than tha t  o f
a Manager I ,  State Compensat ion Insurance Fund.

O r  I T
Two years of experience in the CafTTornia state service performing
duL ies  in  a  c lass  w i th  a  leve1 o f  respons ib i l i t y  no t  l -ess  than tha t  o f
a Ï¡ t rorkers'  Compensat ion Insurance Supervisor I I  ,  or a Senior Vi lorkersl
Compensat ion Insurance Representat ive, or a Senior Workers,
Compensat íon  C la ims Ad jus ter .

O T  I I I
Three years of broad and extensiv-e experience in supervising or
managing professional workersr compensat ion broker,  loss control ,
underwri t ing, or c laims adjustmenL. (Experience in the Cal i fornia
state service appl ied toward this pattern must include at least one
year of experíence performing the duLies of a class wiLh a leve1 of
responsibi l i ty eguivalent to t .hat of  a Manager I ,  State Compensat ion
Insurance Fund, or t .wo years of experience performing the dutíes of a
c lass  w iLh  a  leve l  o f  respons ib i l í t y  equ iva len t  to  tha t  o f  a  Workers '
CompensaLion Insurance Supervisor f  I ,  or a Senior Vi lorkers'
CompensaLion Insurance Representat ive, or a Senior Workers'
Compensat ion Cl-aims Àdjuster.  )

+i.Èhe:=-+

a Ma-ager ïI¡ SEaËe €emlrensaE:ten Insurar-ree Fund,
ê:+-lI

e:+-}Ï-l
Feur }¡ears ef bread a"ld exËensíve-GEãrteree in su-ervisång er
ma*agi

ienee írrEhe eal i€ernj  a

I¡  SËaËe eenE>ensaEi+en Insuranee Fund-)
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¡4+åe-r

J . . Þ . :  ^ ^  . : -  ^  ^ l  .t*ue*e'-  r t r  a e*ass wiEh a ]eve} ef respensíbi tr iE}¡ neË less Ehan ËhaE ef
a Manager I I I ¡  SÈaÈe €empensaÈion Insuranee Fund,

ê:=-lI
Twe }'ears ef erËperíenee ín Ëhe ea}+,EêEnia sËaee serviee perferm*ng

a l{anager I I r  SËaÈe eempensaE*en Insuranee Fund-

i'a
sEaËe serviee appl ied Eoward Ëhis paËËerr musÈ inelude aE ]easË ene

ne€p€Ê€-i i€Ê

elass wiÈh a }eve} eÊ responsíbi l iÈ}¡ equtvalef iÈ Ee ËhaË ef a Manager
I I ;  SEaEe eempensatsien Insuranee Fund=)

KNOWLEDGE AND ABILITÏES

ALL LEVELS:

Knowledge of:  Compensat ion insurance problems, trends, laws,
rêþüIãEiõns, orders, c lassi f icat ions, rat ing plans, pr inciples, and
pract ices; general  management pr inciples and pract ices; human resource
management and supervision; State Fund f inancial  and business pol ic ies
and procedures; research and analysis procedures; appl icabi l i ty of
electronic informaLion systems to var ied work procedures; program
plann ing  and cont ro l ;  a  manager 's /superv isor 's  respons ib i l i t . y  fo r
promoting equal opportunit.y ín hiring and employee development and
promotion, and for maíntaining a work environment that is free of
discr iminat ion and harassmenL in accordance wit .h State Fund's Egual
Employment Opportunity Program

Abi l i ty to:  Effect, ívely apply the required knowledge of t .he c1ass, '
formul-ate políc ies; pIan, organize, and direct.  the work of a
subordinate st ,af f ;  establ ish and maintaín harmonious and effect ive
working relat ionships with Fund personnel,  publ ic and pr ivate
organizat ions, and cfaimants; achíeve resul- ts in t ,erms of planned
object ives; analyze si tuat ions and adopt an effecLive course of
act ion, '  communicate effect ively;  and effecEívely promote equal
opportunity in employment and maintain a work environment that is free
of discr iminat ion and harassment in accordance with State Fund's Ecrual-
Employment Opportunity Program.

er*It
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SPECIAL PERSONAL CIARACTER]STICS

ALL LEVELS:

Wi l l ingness to t ravel -  extensively  and change res idence when necessary.

CLASS HÏSTORY

Cl-ass

Workers'  Compensat ion Insurance
Supervisor I

I¡trorkers' Compensation Insurance
Supervisor I I

Manager I ,  StaLe Compensat ion
Insurance Fund

Manager I I ,  State Compensat ion
Insurance Fund

i-eft
+nsl*raÊee-M

i-eÊ
+nsur=aÊee4uRd

ñ ^ È ^
u d v e

Estab l i shed

4 / e / 8 r

4 / e / 8 L

r / 2 0 / 6 6

L / 2 0 / 6 6

^  l -  ^  l ã 1

¿ t  ¿ v t  .  +

4/++s+

Dat.e
Revised

e / 2 4 / 0 2

e / 2 4 / 0 2

e / 2 4 / 0 2

e / 2 4 / 0 2

e+2+/-c2

e+1+/42

' l_ 1tr1e
Changed

3 / L 8 / 7 L

3  / L 8 / 7 L

ccd/sks
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CALIFORNIA STATE PERSONNEL BOARD

SPECIFICATION

STENOGRAPHER
Ser ies  Spec i f i ca t i on

(Establ - ished May 19,  I971-)

SCOPE

This ser ies specif icat ion describes €hree two cl-asses ín the
Cal i fornia st ,ate service which perform generat stenographic work.
C l a s s e s
which perform higher level secret,aríal  funct ions such as Secretary or
Execut, ive Secretary I  and I I ,  and classes that perform general  of f íce
work or that require special  prof ic iency in f i l ing, account ing, typíng
on1y, or cashier ing have been excluded.

Schem Class
Code Code C I a s s

CD85 L262 Stenographer
CD80 1-257 Senj-or SLenographer
€H+ +2æ-

DEFIN IT ION OF SER]ES

Stenographers are dist inguished from other cl-er ical  cfasses by being
required to take and transcr ibe short .hand as a regular and essent. ial
part  of  the assignmenL for a substant. ia l  port ion of t ime. Dut ies
include: preparing and typing correspondence, form let ters,  forms and
documents, stenci ls,  and rough draft  mater ials;  t ranscr ibing dictat ing
machine records; assist ing in the preparat. ion of reports and
stat ist ical  summaries, '  and serving as recept ionist  referr ing t .elephone
cal- l -s and visi tors to appropriate staf f  members.

FACTORS AFFECTING POSTTTON ALLOCATION

Level-  of  di f f icul ty,  var iety,  and complexi ty of assigned dut ies;
independence of act ion and decision; degree of supervision receíved.
and degree of supervision exercised serve as di f ferent iat ing factors
between ind iv idua l  c lasses .

DEFINÏT]ON OF LEVELS

STENOGRAPHER

This is the entry,  t raining, and journelperson level-  in Lhis ser ies.
Incumbents, under general  insLruct ions, but with estab1ished
procedures and precedents as guides, serve in (1) a secretar ial

209



Stenographer Series - z -

capacity,  or (2) in a cl-er ical  pool,  performing stenographic and
cler ical  work of average di f f icul ty in takíng and transcr ibing
technical  and nontechnical  dictaEion, typing, and performing related
cl-er ical  work. There may be lead responsibi l i ty over others.

SEN]OR STENOGRAPHER

This is the working supervisor 1eve1. Incumbents plan, organize, and
assign work to a smal l  group of c lerícal  employees or assist  in the
supervision of a larger group engaged in transcribing shorLhand or
machíne dict .at ion; personal ly take and transcr ibe di f f icul t  dictat ion
and índependently compose correspondence requiring judgment. This
level-  may be used to classi fy the few advanced journey fevel
Stenographer posit ions, which are noL secretar ial  in nature. Dut ies
would include subst.ant. ia l  taking and transcr ibíng of di f f icul t
d ic ta t ion  f rom la rge  meet ings .

€t€Eeen sEenographers¡ E}ÞisËs and eEher eler iea] ernpleyees engaged in

¡ ' r lor i ¡ . la ' l  worl<, and does eËher relaËed work:f ! v ¡ J L ,

MTNIMUM QUAL] FICATÏONS

STENOGRAPHER

Eir_tner I
In the Cal- i fornia staEe servíce, one year of experíence performing the
dut ies  o f  an  Ass is t .an t .  C le rk .

O r  I I
Educat ion: Eguivafent Eo complet ion of the twelf th grade.
(Addit ional qual i fyíng experience may be subst i tuted for the required
educat ion  on  a  year - fo r -year  bas is . )

SEN]OR STENOGRAPHER

E;r_tner  r
In the Cal i fornia state service, one year of experience performing
cler ical  dut, ies at a level of  responsibi l i ty not less than that of  an
Of f i ce  Ass is tan t  I I  ( fo rmer ly  C lerk  I I )

O r  T T
Two years of experience in stenographic and cler ical  work. (Academíc
educat ion above the twel- f th grade may be substí tuted for one year of
the reguired general  experience on the basis of eiLher (a) one year of
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general  educat ion being equivalent to three months of experience,.  or
(b) one year of educat ion of a business or commercial-  nature being
equivalent.  to six months of experience. St.udents who are enrol1ed ín
the 1ast.  semester or i ts equivalent of  course work which upon
complet ion wi l l -  ful f i l ]  t ,hese requirements wi l l  be admitted to the
examinat ion, but they must submit evidence of complet ion before they
can be considered for appointment.  )

E:LËher+
i+g

ge+
ê+-*I

i'as
A--¡r'A=i

ser¡ri

}¡ear ef general edr*eaËien beíng equivale'rÈ tse Ehree monÈhs e€
expe:=i

KNOWLEDGE AND ABILITIES

STENOGRAPHER

Knowledge of:  Modern off ice methods, suppl ies, and equipment. .

Abi l i ty to:  Take dict .at ion at 80 words a minute; type at 40 words a
minute; perform simple cler ical-  and st,enographic work; speI1
correct ly,  use good EngIísh; make ar i thmetic computat ions; and foI low
ora l  and wr i t ten  d i rec t ions .

SENIOR STENOGRAPHER

Knowledge of:  Modern off ice methods, suppl ies, and equipment;  and
Business Engl ish and correspondence and pr incipres of ef fect ive
supervision and training.
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Stenographer Serj-es - 4 -

Abi l i ty to:  Read and wri te Engl ish at a level-  required for successful
job performance; take dictat ion at 110 words a minuLe,.  t ) t )e at 40
words a minute; perform di f f icul t  stenographic and cl-er ical  work; make
cl-ear and comprehensive reports and keep di f f icul t  records; prepare
c o r r e S p o n d e n c e i n d e p e n d e n L 1 y ; @ c o m m u n i c a t e e f f e c t i v e 1 y ;
meet and deal tactful ly with t .he publ ic;  and supenrise t f re work of
Ass is tan t  C l -e rks .

i+eeÉ

i¡r,esJ___a

ava i lab le  Ëe meeE a f f i rmaEåve aeEien  eb jeeEives ,

n¡+ f  +eV ee:  neae an
job perfermanee; Ëalce dieËaÈion aÈ 110 werds a minuÈei Ë}Þe aE 10
we-ds a mínuËe; perferm di f f íeulÈ sËenegraphíe and eleríea} werlc;  malce
elear and eenrprehensive reperËs and lceep di f€íeulË reeerds; prepare

deal EaeE€u}l}¡  wiËh Ëhe pr*bl ie;  supervise Ëhe werle ef AssisËanÈ
€ler lcs; learn rapidl l -  and apply speeiÊie law^; rules¡ and eff iee

É¡¿es--

SPECIAL PERSONAL CHARACTERISTICS

¡J,I-#+¿ELS-:
BOTH CLASSES:

Wil l ingness to fol l -ow a prescr ibed rout ine; tack; and neat personal
appearance; and a demonstrated interesL in assumíng íncreasing
respons ib i t i t y .

ADD]TIONAL DESIRABLE QUALIFICATION

AI.T.-+.EItrET#
BOTH CLASSES:

Educat ion eguivalent.  to complet ion of the twelfLh grade.
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C l a s s

St,enographer
Senior Stenographer

- 5 -

CLASS HISTORY

Date
Estab l i shed

3 / 2 0 / 7 4
l_93 t_
+91+

Revised

rc iun
a  1 1 1  l n õ
'  I  ¿ l t  '  r

m . i  Þ 1 ^
I f L f ç

Changed

: -
L / 2 0 / 6 L

ccd/sks
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CAIIFORNIA STATE PERSONNEL BOARÐ

SPECIFTCATION

SOC]AL SERVICE CONSULTANT/ADMIN]STRATOR
Ser ies  Spec i f i ca t í on

(Es tab l i shed  , June  12 ,  L974 )

SCOPE

This seríes specif icaLion describes two professional workíng l-evel-
Sociaf Service Consultants,  one high level technical  expert  andfor
supervísing Socía1 Service Consultant.

i -ees. These classes part ic ipate in the
developmenL of pol icy, procedure, and methods of publ ic socíal  service
programs directed toward adults and chi ldren such as Protect ive
Serv ices ,  ou t -o f -home serv ices ,  homemaker  serv ices ,  adopt ion  serv ices ,
and others. Incumbents drafL regulat ions and guide mater ials for the
administrat ion of social-  servíce programs and perform research and
analysis to arr ive at sol-ut ions to broad social  service problems.

Schem Class
Code Code Cl-ass

WL20 94L7 Social  Service Consultant I
WL10 94]-4 Socíal  Service Consultant I I
WK90 94]-0 Social  Service Consul- tant TII
+ÍK8+ 94e+
I K+€' 9+A6 Seeia| Serv*ee AdmínieËraËer II
I+Kæ 94ß5 See ia l  Serv iee  Admin isEraÈer  I I I ¡  e  -E ,A-

FACTORS AFFECTING POSTTION ALLOCATTON

Factors thaL affect al- l -ocatíon incl-ude scope of responsibi l i ty
assigned, t .he complexi ty and sensit iv i ty of work, the independence of
act ion, supervisory responsíbi l i ty,  and decision-making
respons ib i l i t . íes ;  and fe -  h igher  t reve ls ¡  s ize  e f  suberd inaËe sËaf€  and

.

DEFÏNIT]ON OF LEVELS

SOC]AL SERVICE CONSULTANT T

This is the recrui t , ing and f i rst  working ]evel crass. Employees at
this level perform the less complex program represent.at ion, analysis,
evaluat ion, consultat ion, and. development.  tasks,"and they eva1uate and
answer complaints,  appeals,  and inguir ies regardíng social  service
programs.
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Social  Service Consultant/Admínistrator Series - 2 -

SOCIAL SERVICE CONSULTAIIT II

This is the ful l -  journel4gerson and lead level in the ser ies.
Incumbents typical ly perform di f f ícul t  assignments related Lo the
analysis,  evaluat ion, and development of social-  service program
content and relat.ed pol icy. Incumbents at this level may serve as
lead persons  as  par t  o f  the i r  normal  respons ib i l i t i es .

SOCIAL SERVICE CONSULTANT TTI

This is the technical  special ist  level which may include supervisory
responsibi l i t .y.  fncumbents perform t ,he most responsible and complex
ass ignmenLs re la ted  to  pub l i c  soc ia l  serv ices  such as  the  ana lys is  o f
publ ic social  service problems and their  impact on administrat ion,
development of program content,  the recommendation of social  service
pol ic ies, and their  appl icat ion toward the solut, ion of broad social-
service problems, '  and serve as a member of an adminísLrat ive review
team. Incumbents may al-so direcLly supervise a group of Social
Service Consult ,anE,s I  and TI responsíble for the casework act iv i t ies
i n  a  d i s t r i c t  o f f i c e

iift Ëhe d+reeÈien
ÈyË¡iea} ass*gnmenÈ aÈ Èhis }eve] is Ëhe managementsot all

ass-i

irze
ien

ge,r¡,Li-eæregramT

pfan;---ergani.se and direeË tsl'e aeËiviÈies of a majer segmenË et a

a - r a ø  t s 1 ¡ a  ô t s ^ È ^
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Social-  Service Consul- tant. /Administ .raLor Series - 3 -

MINIMUM QUALTFICATÏONS

SOCIAL SERVICE CONSULTANT I

E í ther  I
E d u c a t i o n : C o m p 1 e t i o n o f a m a s t - e r ' s d e g r e e p r o g r a m f r o m a n a c c r e d i t ' e d
school of  socíal  work, approved by t .he Counci l  on Socíal  Work
Educat ion. (Candídat.es who are enrol led in the f inal  academic year of
graduate work wi l l  be admitted to the examinat ion, but.  they wi l - I  not
be appointed unt i l  t .hey have completed the required educat ion. )

O r  I I
Experience: Two years of social  casework, group work, or communíty
organ|zat ion experience in a publ ic or pr ivate social  service agency
aL the journeyperson 1eveI,  including responsíbi l i ty for independent
performance of socíal  service work assignmenLs. and

Educat ion: Eguivalent to complet ion of col lege.

SOCIAI, SERVICE CONSULTANT I]

Er-E,ner r
Experience: One year of experience in the Calí fornia staLe service
performing the duLies of a Socía1 Service Consultant I  or Adopt ions
Case Worker or a substant ial ly s imi l-ar c lass at the same or higher
l e v e f .

O r  I I
Educat ion: Complet ion of a masLeFã-degree program from an accredited
school of social- work, approved. by the Council- on Socíal- Work
Educatiotr*- and

Experience: One year of responsible social-  casework, group work, or
community organizat ion experience in a supervisory, consultat ive, or
administrat ive posit . íon, or two years of social  casework, group work,
or community organizatíon experience at the journe)t)erson level,
including responsibíI i ty for independent,  performance of social-  work
assignments. (Addit . ional gual i fy ing experience may be subst i tuted for
the required graduate educat ion on a year-for-year basis.  )

SOCIAL SERVICE CONSULTANT ]]I

-E;r-tner l-
Experience: One year of experience in the Cal i fornia state service
performing t .he dut ies of a Socia1 Service Consultant I I ,  Adopt ions
Case Work Supervisor,  or a substant ial ly s imi lar c lass at the same or
higher fevel-- or

Experience: Two years of experience in the Cal i fornia state service
performing the dut ies of a Social-  Service Consult .ant I ,  Adopt. ions Case
Worker ,  or a subsLant. ial ly s imi lar c l-ass at the same or higher level.
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O r  I f
Ed.ucat. ion: Complet ion of a mastel is degree program from an accredited
school of  social  work, approved by the Counci l  on Social-  Work
Education-- and

Exper ience:  E i ther

1. One year of social  casework, group work, or community
organizaLion experience in an administraLive, supervisory, or
consultat ive capacity above the f i rst  supervisory 1eve17. or

2. Two years of social  casework, group work, or communít .y
organ iza t ion  exper ience in  the  capac i ty  o f  a  f i s t - I ine
superv ísor .

(Addit ional gualí fyíng experience at the administrat ive, supervisory,
or consultat ive level may be subst i tuted for the reguired graduate
educat ion on a year-for-year basis,  or two addit ional years of
gual i fy ing experience as a f ist  l ine supervisor may be subst i tuted for
each of the two years of graduate educat ion. )

+i+her-+

dr*Ëies ef a See+a+ gerv+ee eensu]ÈanE I Ir  AdepE+ens ease Werl<

ffi

ê+-*I

F l r i r r r r ¡ t i o n r  ¡ r t € lg g g v $  v  ¿  v ¡ ¡ ,

er9An.
respeÊs-

i+g--eã<p€ff-i€n€e

i.ear-bas$+--}
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E:i€åeæ--+

e+ass aE Èhe same er

Twe year^ ef experienee in Ëhe €alí€ernía sEaEe servíee perÉermíng Ehe

ê:+-tI

@

gxper+enee: Twe y
er€afiii
€or direeE*o-r ef  a ËoEal see*a] serviee agene) '  er majer subdivis ien ef
a---s€€ií
subsEiËuËed fer Ehe required graduaÈe edueaBieÊ on a year for }¡ear
bas-i-s.'+

SECTAË SERVICE IÐMTNTSTRJ\TER TI - ,  C :E:A:

+iEbe¡ç+

elass aE Ëhe same er

Two years oÊ exper{enee in Ëhe ea}*fernia sEaËe serviee perferming Ehe
duËies  e f  a  See ia t r  Serv íee  Admtn*sËraËer  I ¡  e r  a  subsEanËia ] ]y  s im i la r

O+-J*

F i d r r r - , r l - i n n r  ¡ n r l
! g g v g  9 ¿ v ¿ ¡ ,

eræn-i
fer Ëhe direeËion ef a ÈeÈa} seeial  serviee agerey er a majer div isten

subsEiEuEed for Ehe required graduaËe edueaËien en a ) 'ea- fer year
ba€-i-€-+

KNOWLEDGE AND ABILITIES

SOCIAL SERVICE CONSULTANT I

Knowl-edge of :  Pr inciples, pract ices, and techniques used in t .he
administrat ion of social  work programs; provisions of the Vüelfare and
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fnsL i tu t ions  Code,  the  Soc ía l  Secur i ty  Ac t ,  and oLher  re la t .ed  Sta te
and Federal  ru1es, regulaLions, and Iaws pertaining to social  service
programs; and pr inciples of social-  casework, group work, and community
organ iza t ion .

Abi l i ty to:  Analyze problems arísíng out of the operat ion of programs
of publ ic social-  services for adufts and chi ldren; reach pract ical  and
logical  concl-usions and put into pract ice effect ive changes; secure
accurate social-  data, record such data systematical ly,  and wri te
c lear ,  accura te ,  and conc ise  repor ts ;  ana lyze  s í tua t ions  accura te ly
and take  e f fec t i ve  ac t ion ;  uL i l i ze  and app ly  e f fec t i ve ly  the  requ i red
technical  knowl-edge; and epeak communicate effect ively.

SOCIAL SERVICE CONSULTANT ]I

Knowledge o f :  Pr inc ip les ,  p rac t ices ,  and Lechn igues  used in  the
adminíst .rat , ion of publ ic social-  services and chi ld welfare programs;
communit .y resources and social  organizatíons; research methods as
appl ied Lo social  work; the provisions of the l r le l fare and Inst i tut ions
Code, the Social  Securi ty Act,  and other related State and Federal
ru1es ,  regu la t ions ,  and laws per ta in ing  to  pub l i c  soc ia l  serv ice
programs; scope and act iv i t ies of publ ic and pr ivaLe social-  servíce
agencies; child psychology and home growth and development and group
behavior;  pr inciples and pract ices of supervision and effect ive
personnel pract ices, '  and group and individual t raining methods.

Abi l i ty to:  Analyze problems ar isíng out of the operatíon of publ ic
ass is tance,  and ch i ld  we l - fa re  p rograms;  reach prac t ica l  and log ica l
conclusíons and put inLo pract ice effect. ive changes; perform research
s tud ies  in  the  f ie ld  o f  pub l i c  soc ia l  serv íce , '  secure  accuraLe soc ia l -
data and record and report  such data systemaLical ly;  ut i l íze community
resources; interpret the provisions of the Welfare and Inst i tut ions
code, the Social  Securi ty Act,  and other rel-ated State and Federal-
ru les ,  regu laL ions ,  and l -aws per ta in ing  Lo  pub l ic  soc ia l  serv ice
programs; part ic ipate effect ively in conferences and interviews and
establ- ish and maintain effect ive working relatíonships with those
contacted in t ,he work; plan, organize, and direcL the work of others, '
€?eak communicate effect ively and wri te clear,  accurate, and concise
reports;  anaLyze si tuat ions accurately and take effect ive acLion, '  and
uLi l - ize and apply effect. ively the requíred technical  knowledge.

SOCIAL SERVICE CONSULTANT I]I

Knowledge of :  Al- I  of  the above f  or Social  Servíce Consultant.s f  and
II ,  and pr inciples of publ ic administ .rat ion, personnel management,  in-
service training, and supervisíon; provisíons of the Vrlel fare and
Inst i tut íons Code, Social-  Securi ty Act,  and other related State and
Federal  rules, regulatíons, and laws pertaining E,o publ ic social
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service programs; Department, 's Aff i rmat. íve Act ion Program object ives;
and a manager 's role in the Aff i rmative Act ion Program and the
processes  ava i lab le  to  meet  a f f i rmat ive  ac t ion  ob jec t ives .

Ab i l i t y  to :  A l I  o f  the  above,  and requ i res  ab i l i t y  to  p lan ,  d i recL ,
and coordinate the work of others; review and edit  wri t ten reports;
appear before groups and speal< communicate effectively; a*d perform as
a highly trained expert ,  or member of an administrat ive task force; and.
e f fec t i ve ly  cont r ibu te  to  the  Depar tment rs  a f f i rmat íve  ac t ion
ob j  ec t i ves  .

SËaËe ]aws re laÈ ing  Eo Ehe €¡ t ld  we l fa re¡  pub l ie  see ia l  serv iees¡  and
mediea] eare pregrams; p-tneiples ef persennel managemenÈ¡ effeeEive
supervísien¡ and sËaff  deyelepmenË; pr ine*ples and Eeehniqì*es ef
eemrnun-i i-ery

i_ee€?

ffi

n ¡ + + + e y  e e :  f  f  a n ¡  o
servíee pregram; fermulaEe pol*eies geared tso r f tore e€feetsive publ ie
soe:ta} serviee admin*sËraËien; anal l ¡ze soeial-se-yiee eperaEiens and

i+_
serviee Erainíng pregrams; esEab]{skFand mainEaín effeeEive werlc ing

adm:lnisËraÈers ¡: eeunË}¡ beards ef supervisors ¡ and eEÌ'er

stEuaÈiens aeeuraËely and Ëalce effeeÈíve aeËieft ;  uÈi1íze and app]}r
effeeÈívely Ehe requined Eeehniea] l<newledge.

@i;€ffilre9ram er an ents:tre seeia] serviee pregram ef
i-ee

M

SECTAL SERVICE lÐMINISEI ìATER TTT,  C: " :A-
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n¡+++ey ee :  l+an;
isns;

develep¡ direeÈ¡ and evaluaEe in serviee Ërainirrg pregrams; esËabl ish

+ons

SPEC]AL PERSONAL CIARACTERISTICS

ALL LEVELS:

Wil l ingness to travel and to work i rregular hours; demonstrated
capacity for assuming progressively greater responsibi l i ty as
evidenced by recent employment history and inL,erest in sel- f-
development, '  neat personal appearance, '  adapt.abi l i ty;  tact;  high moral
standards, '  emotíonal stabi l i ty;  and good judgment.

DES]RABLE QUAI,I FICATIONS

ALL LEVELS:

In  appra is ing  Lhe re la t i ve  qua l i f i ca t ions  o f  cand idaEes,  cons idera t ion
wi l l  be given to the extent of perLínent educat ion above that
absolutely reguired and experience of a naLure that has resulLed in
the  cand ida ters  possess ing  those a t t r íbu tes  usua l ly  ga ined f rom the
preferred educat ion. Preferred graduate educat ion is considered to be
the complet ion of graduate work in the f ie ld of social  services or
publ ic administrat ion. Preferred experience is considered to be that
involving analysis of social  service problems and the performance of
intensive casework and faci l i t ies l icensing work which shal l  have
imparted an understanding of the pert inent social  sciences.

CLASS HISTORY

C l a s s

Social  Service Consultant I
Social  Service Consultant I I
Soc ia l -  Serv ice  Consu l tan t  I I I

#
ccd /sks

n ^ È ^
U q L ç

Estab l i shed

t / 3 L /  6 3
L/31,/  63
L / 3 L /  6 3
1 1 1 1  l € a
L I  ¿ ¿ t  v ¿

g+4-æ
414-æ

n ^ þ ^
U q L ç

Revised

7 / s / 8 3
7  / 5 / 8 3
7  / 5 / 8 3
q+2+34
q+z+14
q+z+q4

' l_ r_tle
Changed

. . , : - ^
¿ ¿ t  v  I  v ¿
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SPECIFICATTON

Schematic Code:
C l -ass  Code:
E s t a b l í s h e d :
Rev ised:
T i t le  Chanqed:

DEPARTMENT OF TOXIC SUBSTANCES CONTROLDIV ISTON CHIEF

HY31
3 8 3 3
1 2 / L e / 8 e
6 / 7  / e 4
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Under adminíst .rat ive direcLion, incumbent,s are responsibl-e for the
management and supervision of a highly technical  mult id iscipl inary
staff  which develop ínnovat ive technical ,  regulatory, compl iance, and
inst i tut ional approaches to hazardous wast.e prevent ion, reduct ion,
management,  and remediat ion. This class ís responsíb]e for planning,
organizing, direct ing, and con
technical  and administrat ive expert ise and include siqni f icanu

, and
modi f íca t ion  o f  po l i cy  * i th i r  the
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TYPÏCAL TASKS

Plan, organize, coordinate, and direct t .he work of the sLaff  engaged
ín a statewide hazardous waste management/si te mit ígat ion/external
affairs program or in the development or evaluat ion of a major
component of the Depart ,ment 's hazardous waste management/si te
mit igat ion,/externar affairs program; assisL the Deputy Director with
Lhe planning of program operat ions and act iv i t ies; acL for the Deputy
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D i rec tor  as  ass igned;  par t i c ipa te  in  the  se lec t ion  and t ra in ing  o f
personnel;  eval-uaLe staff  and dívis ion performance; review and
eval-uate work progress, assign pr ior i t ies, and take or recommend
appropriate act.ion; conduct períodic eval-uatíons and make an annual-
assessment of div is ion needs; direct the development and revision of
regulat ions and standards for hazardous waste
prevent ion/management/si te mit igat ion in accordance with Stat.e and
Federal  law; advise and consult  with local authori t ies and interested
groups about the appl icat ion and enforcement of State laws,
regulat ions, and sLandards pertaíning to hazardous vrraste
prevent ion/management/si te mit igat ion; serve as the Department
l ia ison/ombudsman wit .h off ic ials of pr ivate industry and State and
other governmental agencies in coordinating interagãncy program
act iv i t ies; and direct technical  assistance to pr ivate indust.ry and
State and l-oca1 agencies in t .he planning and operat ion of hazardous
waste management,  s i te mit igat. íon, and pol lut ion prevent ion programs.

FAETERÕ AFF'EETING ÐESTTIEN ALLEC+TIEN

\ s ¿ v v l  t  v .  u . 4 .  ,

serviee enÞlolees whe have permanenE sEaËus¡ o- b" qualí€íed

MÏNIMUM QUALTFICATIONS

ÐêFII-€L499ÉS-:

E i ther  I
Must be a civ i f  service emp]oyee-with permanent civ i l  service st .atus.

O r  I I
Must be an empfoyee of t,he Legisl-ãture- for two or more consecutíve
y e a r s .

_ + sts;l_tner r
Two years of experience in the Cal i fornia state service performíng
hazardous substances management duties in a supervisory or management
capacity at a level of  responsibi l i ty not less than a Supervising
Hazardous Substances Scient, ist  I I ,  Supervisíng Hazardous Substances
Engineering Geologist  I I ,  or Supervisíng Hazardous Substances
Eng ineer  I I .

O r  I Ï
Four years of experience in the Catí fornia state service performing.
hazardous substances management duLíes in a supervisory or management
capacity at a lever of responsibir i ty not less than a supervising
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Hazardous Substances Scient ist  I ,  Supervising Hazardous Substances
Engíneering Geologíst I ,  or Supervísing Hazardous Substances
Engíneer  I .
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and
Educat ion: Equivalent to graduat ion from an accredit .ed. col lege or
unj-versi ty approved by the Cal i fornia Superintendent of PubI ic
fnstruct ion under the provisions of Cal i fornia Educat ion Code Sect ion
94310 w i th  30  un i ts  o r  more  in  env i ronmenta l ,  b io log ica l ,  chemica l ,
physical ,  or soí1 science; environmental  healt .h;  engineering, geology,
engineering geologyL or a direct ly rel-ated scientí f ic or engineering
f i e I d .

(Addit ional qualí fy ing experience in hazardous mater ial-s management, ,
regulat ion, analysis/  or research; environmental  research, monitor ing,
survei l lance, or enforcement. ;  or research recovery may be subst i tuted
for the reguired educat ion on a year-for-year basís up to a maximum of
two years. V, lhen subst i tut ing experience for educat ion, qual i fy ing
educaLion must incLude a minimum of 30 semester units in t .he science
subjects noted above from an accredited col lege or equivalent uni ts
from an institut,ion approved by t.he California Superint,endent of
Publ ic InsEruct ion under the provisions of Cal i fornía Educat ion Code
S e c t i o n  9 4 3 1 0 .  )

(Possess ion  o f  a  master ' s  degree in  the  sub jecE.s  spec i f ied  above or  a
d i rec t l y  re la ted  sc ien t i f i c  o r  engíneer ing  f ie ld  may be  subs t i tu ted
for one year of the general  experience. Possession of a doctorate in
the  sub jec ts  spec i f ied  above or  a  d i rec t l y  re la ted  sc ien t , i f i c  o r
engineering f ie ld may be substí tuEed for t ,wo years of t .he general
exper ience.  )
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KNOWLEDGE AND ABTLITIES
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Knowl-edge of :  Pr inciples, pract, ices, and trends of publ ic
administrat. ion including f iscal ,  personnel-  management. ,  and
supervision; strategic planning development,  implement,at. ion, and
evaluat ion t ,echnígues ì  orgarl izatíon and funct ions of Cal i fornia State
Government including the organizatíon and pract ices of the Legislat ive
and Execut ive Branches; Federal  legislat ive, budget,  and regulat,ory
process; pol icy formulat ion, development,  and evaluat ion technigues;
State and Federal  st ,atutes and regulat ions regarding hazardous waste;
developing and implementing hazardous \^¡aste programs rel-ated to
hazardous wasLe cleanups, faci l - i ty permit . t íng, survei l1ance, af id
enforcement,  and other related support  act iv i t ies; media relaLions;
Department 's Aff i rmative Act ion Program and object ives,.  and a
managerts role in the Aff i rmative Act ion Program and the processes
ava i lab le  to  meet  a f f i rmat . i ve  ac t ion  ob jec t ives .

AbíI i ty to:  Provide l-eadership in accomplishing basic funct ions and
s t ra teg ic  ob jec t ives ;  e f fec t i ve ly  p lan ,  o rgan ize ,  d i recE,  and
coordinate a major publ ic program of st ,at .ewide scope; represent the
State's hazardous waste management program before the híghest l -evels
of State and Federal Government, private industry, community, and
environmental  groups, and before courts of jur isdict íon; communicate
effect ively;  analyze si tuat ions accurately and adopL an effect ive
course of act ion,.  and ef fect. ively contr ibute to the Departmentrs
a f f i rmat íve  ac t ion  ob iec t ives .
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	SACRAMENTO, CALIFORNIA 
	PLEASE TAKE NOTICE that on November 15, 2005, at the offices of the State Personnel Board, located at 801 Capitol Mall, Room 150, Sacramento, California, the State Personnel Board will hold its regularly scheduled meeting. Pursuant to Government Code section 11123, a teleconference location may be conducted for this meeting at  
	320 W. 4th Street, Los Angeles, California. 
	MID MONTH MEETING – NOVEMBER 15, 2005 
	NOVEMBER 15, 2005 
	PUBLIC SESSION OF THE STATE PERSONNEL BOARD 
	CLOSED SESSION OF THE STATE PERSONNEL BOARD 
	6. DELIBERATION ON ADVERSE ACTIONS, DISCRIMINATION COMPLAINTS, 
	 
	  
	PUBLIC SESSION OF THE STATE PERSONNEL BOARD 
	NONE 
	 
	 
	A D J O U R N M E N T 
	A. BOARD CASES SUBMITTED 


	(1) PATRICK BRASS, CASE NO. 04-1952A 
	 (2) GARY GARFINKEL, CASE NO. 98-3128RBA 
	Pending oral argument October 3, 2005, Sacramento 

	 
	 (3) MARK SAMORA, CASE NO. 04-3041A 
	B. CASES PENDING 

	ORAL ARGUMENTS 
	C. CHIEF COUNSEL RESOLUTIONS 

	COURT REMANDS 
	NONE 
	 
	STIPULATIONS 
	D. ADMINISTRATIVE LAW JUDGE’S (ALJ) PROPOSED DECISIONS 
	PROPOSED DECISIONS 
	Proposed Decisions Taken Under Submission At Prior Meeting 
	 
	PROPOSED DECISIONS AFTER BOARD REMAND   
	 
	(1) PRECILLA CALAUNAN, CASE NO. 05-1737R 
	CASE NOS. 05-1649R & 05-1873R 
	PROPOSED DECISIONS AFTER SPB ARBITRATION 
	E. PETITIONS FOR REHEARING 
	 
	ALJ PROPOSED DECISIONS ADOPTED BY THE BOARD 
	(1)      TIMOTHY DURNIN, CASE NO. 05-0896P  
	(2)   LAURENDA GEORGE , CASE NO. 05-0831P 




	(1) LINDA DEOS, CASE NO. 05-0434A 
	(2)   EDUARDO PEREZ, CASE NO. 05-0763A 
	(3) KIM RITTENHOUSE, CASE NOs. 03-3541A & 03-3542E 
	(6) DANIEL FORWARD, CASE NO. 04-2595 
	(10) LOUIS HURD III, CASE NO. 04-0334 
	(19)  JODY WILLIAMS, CASE NO. 04-0808 
	(1)  KARIN CHEN, CASE NO. 04-1194 
	Department:  Department of Transportation 
	 
	(2)  FRANCIS LABLANC, CASE NO. 04-1650 
	Department:  Mental Health 
	(3) EDDIE MARTINEZ, CASE NO. 04-3021 
	Department:  Mental Health 
	Department:  Justice 
	Department:  Mental Health 
	Issue:  The charging party requests that charges are filed against the charged party for violations of various subsections of Government Code, section 19572. 

	(7) FRANK SUMAHIT, CASE NO. 04-2436 
	Department:  Mental Health 
	(8) ROBERT WASHBURN, CASE NO. 04-2440 
	Department:  Mental Health 
	(9) WILLIAM WILSON, CASE NO. 04-2898 
	Department:  Mental Health 
	(10)  GERALD WILLIAMS, CASE NO. 04-1784P 
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	The staff has evaluated these items and recommend the following actions be taken: 
	NONE 



